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1. Introduction to Aged Care

This course will help learners understand the Australi-
an aged care sector, aged care environment, duty of
care, and WHS. They also get to know their employ-
ment opportunities in the aged care industry.

Pathway: Further training in Certificate Il in Individual
Support (Ageing) course offered by AVWA.

Delivery Mode: Classroom based

Duration: 9 sessions (9.30am — 3.30pm)

2. Introduction to Childcare

Learners will understand the Children’s Services Sector,
the importance of working co-operatively to achieve the
goals of the service, child protection, duty of care, and
WHS. They also get to know their employment opportuni-
ties in the Children’s Services industry.

Pathway: Further training in Certificate Il in Early Child-
hood Education and Care offered through AVWA.

Delivery Mode: Classroom based

Duration: 8 sessions (9.30am — 3.30pm)

3. Job Search, Resume Building

& Interview Preparation

Learners will understand their career path, know how to
search a job matching their skills, and be able to build
their own resume and prepare well for an interview to win
the job.

Pathway: Ability to looking for Job
Delivery Mode: Classroom based

Duration: 4 sessions (9.30am - 2.30pm)

4. English for Daily Activities

This course will help learners develop their basic English
language skills and to build their confidence when com-
municating in English.

Pathway: Further training in Certificate | or Il in EAL course
Delivery Mode: Classroom based

Duration: 15 sessions (9.30am — 3.30pm)

5. English for Work

This course is carefully balanced and structured to de-
velop non-native speakers' basic English communica-
tion skills in work situations.

Pathway: Further training in Certificate | or Il in EAL
Delivery Mode: Classroom based

Duration: 10 sessions (9.30am — 3.30pm)

6. Use internet, create and re-

trieve email using web browser

Learners will know how to access and search the Internet,
how to create email account, send and organise mes-
sage.

Pathway: Further training in Certificate Il in IT.
Delivery Mode: Classroom based

Duration: 7 sessions (9.30am - 3.30pm)

7. Produce simple word

processed documents

This course is designed to provide learners relevant skills
and knowledge for word processing such as creating new
documents, working with a document, font and paragraph
formatting, header and footer, and printing.

Pathway: Further training in Certificate Il in IT.
Delivery Mode: Classroom based

Duration: 10 sessions (9.30am — 3.30pm)
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1. Khéa So Lworc Vé Cham Séc

Cao Nién

Khoa hoc nay s& gilip hoc vién hiéu biét vé nganh chdm soc cao
nién tai Uc, moi treong cham sdc cao nién, cac cong viéc cham
soc va cac van dé vé an toan lao dong khi lam viéc.

Hoc vién cling dwoc cung cap thong tin vé co hai viéc lam trong
nganh cham sdc cao nién.

Chuyén tiép: Hoc tiép Ién khda Chirng Chi Cap IIl V& Cham Soc
Cao Nién tai Hoi.

Phwong phap day: tap trung theo Iép hoc
Thei gian hoc: 9 budi hoc (ttr 9.30am-3.30pm)

2. Khéa So Lworc Vé Cham Séc

Tré Em

Hoc vién s& hiéu hon vé nganh cham séc tré em, tam quan trong clia
suw hop tac dé dat duwoc hiéu qua trong cdng viéc, cac cong viéc
cham soc va cac van dé vé an toan lao dong khi lam viéc.

Hoc vién cling dugc cung cép thong tin vé co héi viéc lam trong
nganh cham sdc tré em.

Chuyén tiép: Hoc tiép 1én khoa Chirng Chi Cap Il Vé Cham Séc Tré
Em tai Hoi.

Phwong phap day: tap trung theo I6p hoc
Thei gian hoc: 8 budi hoc (tir 9.30am- 3.30pm)

3. Khéa Hwéng Dan Tim Viéc Lam,

Viét Don Xin Viéc va Chuan Bi Ky
Nang Phéng Van Xin Viéc

Hoc vién s& hi€u rd hon vé nganh nghé sau khi hoan thanh khoa
hoc, biét cach tim cong viéc phl hop vai ki nang duoc rén luyén,
¢6 thé viét don xin viéc va chuan bj tét cho busi phéng van xin
viéc.

Chuyén tiép: DG kha nang tim viéc lam

Phwong phap day: tap trung theo I6p hoc

Thei gian hoc: 4 budi hoc (tir 9.30am- 2.30pm)

4. Khéa Tiéng Anh Cho Cuéc Séng

Hang Ngay

Khoa hoc s& gilp hoc vién phét trién ki nang co ban va sy ty
tin trong giao tiép bang tiéng Anh

Chuyén tiép: Hoc tiép 1én khda Ching Chi Cap | hosc Il Ve
Tiéng Anh.

Phwong phap day: tap trung theo Iép hoc

Thei gian hoc: 15 budi hoc (tir 9.30am-3.30pm)

5. Khéa Tiéng Anh Cho Céng Viéc

Khoa hoc nay duoc thiét k& nham phat trién cho cho nguoi hoc
cac ky nang giao ti€p co ban bang Tiéng Anh dé giai quyét tinh
huéng trong cdng viéc.

Chuyén tiép: Hoc tiép 1én khda Ching Chi Cap | hosc Il Ve
Tiéng Anh.

Phwong phap day: tap trung theo 16p hoc
Thei gian hoc: 10 budi hoc (tir 9.30am-3.30pm)

6. Khéa Str Dung Internet va Tao

Thw Dién Tw va Str Dung
Mang Xa Hoi

Hoc vién s& biét cach truy cap mang Internet, va cach tao
tai khoan thu dién tcr, cach guri va s3p xép thu dién tir.

Chuyén tiép: Hoc ti€p Ién khoa Ching Chi Cap Il Vé Cong
Nghé Thong Tin.

Phwong phap day: tap trung theo I1&p hoc
Thei gian hoc: 7 buéi hoc (tir 9.30am- 3.30pm)

7. Khéa Soan Thao Van Ban bon

Gian Trén May Vi Tinh

Khoda hoc duoc thiét ké dé bsi duaing cac ki nang va kién thic
can thiét d& soan thdo van ban, vi du nhu: tao van ban méi,
thao tac véi 1 van ban co san, dinh dang phéng chit, can chuan
dong, doan, tao ghi chu trén va ghi chu duwdi, va cach in an.

Chuyén tiép: Hoc tiép Ién khoa Chirng Chi Cap Il Vé Cong
Nghé Thdng Tin.

Phwong phap day: tap trung theo I6p hoc
Thei gian hoc: 10 buéi hoc (tir 9.30am~ 3.30pm)
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